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1 . OE rrlr4E IIOIOXEHT4fl

1.1. Hacrosulee llonoxeuue onpeAenrer nop-rrAoK BeAeHI4fl JII,ITIHrIX Aen
pa6oururoe MyHlrrlulaJrbHoro 6ro4xerHoro .4oruKorrbHoro o6pasonareJlbHoro

f{pexAeHr4rr <{ercrnfi caq }lb 9 <<Ta6aparc>> f. fy.4epvrec fy4epnteccKoro
Mynnrlran€urbHofo pafr oua.
1.2. flonolr(eHr4e paspa6oraHo B coorBercrBur4 c:
. Yra3oM llpesu4eHra Poccuficr<ofr (De4epaqrau or 30.05.2005 r. J\b 609 ( 06
yrBepxc4eHran lloloNenus o nepcoHilnbHbrx AaHHIIX rocyAapcrBeHHoro
cnyxaqero Poccraficrofi @e4epaqul4 I4 BeAeHI{u ero IIIzrIHoro Aena)>;
. TpyAoBbrM KoAeKcoM Poccuftcxoft @e4epaIJvrv;
. flpaBr4rraMvr BHyrpeHHero rpyAoBoro pacnop-f,AKa MEAOy <<,{ercruft ca4

J\rs 9 (Ta6apap);
. KoJTJTeKTHBHrIM AoroBopoM;
. YcraBoM MEAOy <.{ercnufi cal N 9 <<Ta6apar>) .

1.3. BeleHrae Jr]rrrHbrx Aen rreAaroroB Bo3Jraraerc-f, Ha I4HcrIeKTopa no KaApaM

(aanee VupeN4enrae). :

z.TrOPfl OK @OPMr{POB AIJmfl, Jrr4rrHbrx ABn PAEOTHTIKOB

2.L (DopvrupoBaHr4e JrlrrrHoro Aena pa6orHuron Vupex4eHzx npol,I3BoAvrrcfl.

Herro cpercrBeHHo rrocJre npkr eMa n o6pasonareJlbHoe frpe)KAeHl4e.
2.2. fl"irr. SoprrupoBanvrfl. JrrrrrHofo Aena
lleAaro r rr peAcraBJlfl er cJIeAyrc IqI{e Ao KyMeHTbI :

. Korrr4lo Ilacuopra;

. Korrr4ro cBraAereJrbcrBa o 6pare (up" natmuuu);

. Konuro AoKyMeHTa o6 o6pasoBaHvrvr;

. Korrr4ro cBr4AerenbcrBa o pox(AeHrara pe6eura (npu uatmuuw);

' Konl4rocrpaxoBorocBr4AereJrbcrBarreHc?IoHHorocrpaxoBaHuf,;
. Korrulo rzr.qeHrzQuraqnoHHofo HoMepa Ha[oforIJIareJIbIrII4Ka;

' VAocroBepenlrfl, o npoxo)KAeHLru KypcoB (np" uatmuuu);
. ArrecrarllroHnrrfi nncr, BbrrrrrcKy r43 npr4K€I3a (npu nawuuu);
. KorII4I,I cepru$lararon, fpaMor, 6naro4apcrBeHHbrx rrlrceM (np" uasmuwu);

' TpyAoByIo KHI4xKy (.tp" ualuuu);
. MeArdrIHHcKyro KHr4x{Ky.

M"rraAurnfi o6c.nyxuearcIr1ufi kr rexHn.recKnfi [epcoHaJr pa6ornurcon
IIpeAocTaBrqr0T:
. Koruro flac[opra;
. Konr{ro AoKyMeHTa o6 o6pasoBaHukr;
. KonzlocrpaxoBorocBrrAerenbcrBarleHczonHorocrpaxoBannfl;
. Kolr4ro r4AeHuaSur<aqrzoHHoro HoMepa HarrororrJrarenbrrluKa;
. KonHH AoKyMeHToB Bor,rHcKoro yqera (4nx eoenHoo6sgauHux nzq)
. Konuro cBr4AereJrbcrBa o 6pare (npu uasmuuu);

Kouuro cBuAerenbcrBa o po)KAeHuu Aelefr, (npu uasm-,tuu) ;



. TpyAoByro KHrrlKKy (rp, narruuuu);

. Me.ur{ur4HcKyro KHTDKKV.

Pa6oroAar:enr o$opMJrfler:
. Tpy4oeofi AoroBop B AByx 3K3eMnn-flpax;
. rrpr4Ka3 o npr4eMe ua pa6ory (o nepelreilIeHHr{ Ha Apyfr.re AonxHocrr,r);. JrzqHyro KaproqKy Qopllu T-2;
. AOJDKHOCTHyTO r4HCTpyKrIr4rO;

Pa6oroaareJrb 3HaKoMHT c :

. VcraBoM y{pex{AeHr.r-s;

. flpaBr4rraMkr BHyrpeHHero rpyAoBoro pacnoprAKa AOY;. KoJrJreKrr4BHbrM AoroBopoM AOV;. lloJroxreHr{ena o6 onJrare rpyAa pa6oruuxavr [OY;. llolro)KeHr,reM o crlrMynr,rpyrcqr4x BhrnJrarax pa6orur{KaM AOV;. C AonlltuocrHofi zHcrpyxqzefi;

. lIpoBoAr4T neo4usrfi r4HcrpyKTa)K, HHcrpyKTa)K rro expaHe rp)'fa,
rrHcrpyKTilK no rrporr,rBonoxapHofi 6egonacHo crr4.
2.3. O6.ssarersuofi {BJltrerc{ BHyrpeHH.rr{ orrr{cb AoKyMeHToB, HMerour4xc-f, B

II4qHOM,IICJIC.

3. rropflIoK BEAEIJmfl ILITIHbIX XEJI PAEOTHI{KOB

3.1. Iu'IHoe treno [eAaroroB I{ MnaArxr4x Bocrrzrarerefi BeAerc-rr B TerreHr{e Bcero
rlepl4oAa pa6oru Ka)KAoro corpyAHr,rr<a. fnr rporrr4x pa6oururoe oSoprrar-serc-s
roJIbKo KaprorlKu $opnarr T-2 v xpaHflrcs B or4elrHofi [arrKe B r<a6zgere
3aBeAyioqefo.
3 .2. B eaeHr4e Jrr{rrHoro Aena [peAycMarpr4Baer :

flouetqeHlae AoKyMeHToB, noAne)Kaqr4x xpaHeHlirc B cocraBe rurrHbrx .uex
neAafofoB, B xpoHoJrofr4qecKoM noprAKe:
. Jff.uqurtfi JIrIaroK no yr{ery KaApoB;
. Korrulo [acnopra;
. Kotnr{ AoKyMeHToB o6 oSpasoBaHvrv;

' Konr{ro r{AeHrz0zr<aqrnoHHoro HoMepa HaJrororrJrarenbrqrrKa;
' Konr4ro crpaxoBofocBl{AereJrbcrBafreHcr,roHHorocrpaxoBaHufl;
. ArrecrarlrroHHufi macr vrruBbrrrLrcKa r43 rrpr4Ka3a;

' VgocroBepennfl o npoxoxA eHvrv KypcoB noBbrrrreH ufl KBaJrv&raxaurau;. TpyAoeofiAoroBop;
. CorJracr4e ua o6pa6orKy nepcoHaJrbHbrx AaHHbrx;. CseAeHr4-f, o HarpaAax;
. Korrnro cBr{AereJrbcrBa o 6paxe (np, cMeHe $avutuu);
' Konr4ro cB'AereJrbcrBa o poxAeHun gerefi (r.rN4HneHrIeB);

. CorJracr{e Ha pa3MerrleH[e rr{rrHbrx SororpaSzft s ceru lrlHrepHer.



f luurrax KaproqKa(xp alrurc-l B orA e Jllno ft u aure ) .

JIu.rHoe leno MJraArrrero Bocrrr4TareJl.a AOy coAepx{I4T cJieAyroql{e .qoKyMeHTbI :

' TpyAoeofi AoroBop;
. KorII4ro rracropra;
. Korllaro AoKyMeHTa o6 o6pasoBannvr;
. KorIHIocrpaxoBofocBH,qeTeJIbcrBarIeHcI4oHHofocrpaxoBaHwfl.;
. Koru{IO I4AeHrHSuraqraoHHofo HoMepa HaJIoroIIJIaTenbII{I{Ka;

t Konnu AoKyMeHToB Bor4HcKoro yrrera (Anx eoeHHoo6qgaHnux luq)
. KonHIo cBI4AereJIbcrBa o 6parce (.tp" cMeHe Savrnwtu);
. Konuro cBI{AereJIbcrBa o pox.4eHuu yer.efi. (rax4raneruleB);

. llpu neo6xoAllMocrl4 - asro6uorpaSrax.
IIu'aqrafl, KaproqKa (xpaHHrcfl B orAenrnofi uanre).

3aee4yrou1ufi ocyqecrBJrrer exeroAHylo npoBepKy cocrotHHr rl'IqHoro AeJIa

neAaroroB u MnaArrrtrx Bocrrr{rarenefi Ha rlpeAMer coxpaHHocrll BKrIorreHHbIX B

Hefo AoKyMeHTOB I4 CBOeBpeMeHHoe 3arIorIHeHI4e.

Jluc6r AoKyMeHToB, rroArunTbrx B Jrr{rlHoe AeJIo, Moryr noAJlexarb HyMepaIII4lI.

JIuquOe Aeno perlacTptlpyeTcq B )KypHane <<V'IeT JII4IIHIIX AeJI).

4.tIOP.flNOK )TqETA M XPAHEHVIfl. ilVII{HbIX AEX TTEAAIOTOB I'I
MJIAXTUIIX B O C III4TATE JIEfr

4.\ XpaHeuHe u yqer [r4rrHbrx Aen neAarofoB 14 MnaAlxux Bocnl4Tarenefi

opraHu3yrorc.fi c qenbro 6rrcrporo Lr 6egouru6oqHoro rlollcKa TLITIHrIX AOn,

o6ecne.reHr4q r4x coxpaHHocrr4, a raKlKe o6ecueqenns xonSv4enqua[bHocrll

cne4eHHfi, coAepN(aIIII4XC-a B AoKyMeHTaX IIarIHbIx Aen' OT

HeoaHKIII4OHI4pOBaHHOfO AOCTyla:
. TpyAoBbre KHr{x(Kr4 xpaHqrcr orAeJIbHo n cefi$e 3aBeAyroqero fOV.
, MeAr4r1r4HcKr,le KHr4xKr{ xpaH-xrct B MeAI4III4HcKoM rca6rzuere y

MeAi{rlr{Hcr<ofi cecrpbr.
. f,oJrxHocrHbre r4HcrpyKrlr{r{ xpaHflTcf, B or4elrrroft rrarlKe B umaQy B

r<a6unere 3aBeAyloulero.
- fluqHbre Aena pa6otruroB xpaHflrc.g y 3aBeAyroulefo AOy.
, ,,{ocryn K 1ruqubrM .qerraM pa6orHuroB rrMelor roJIbKo Aenonpou3BoArlTeJlb,

3aBeAyroqufi AOY.
. CucreMaru3 awrfl. rr{rrHbrx 4er pa6orHI4KoB rlpol{3BoAkrrcfl. n an$aeurHoM

nop.rrAKe.
, JluqHbre Aena neAaroroB, r4Meroulr4x rocyAapcrBeHHble 3BaHI{f,, rIpeMI4H,

HarpaAbr, yqeHbre crerreHr4 vr 3Banr4fl, xpauxrcxTl JIer c roAa yBoJIbHeHHt

pa6oruura.



s.rroPflAoK BbrAArrr4 JrlIqHbIX ABJI BO BPBMEHHOB
IIOIb3OBAHME

5.1. Brraaqa rr4qHbrx AeJr (or4enrHbrx AoKyMeHToB B cocraBe rxuHoro 4ena) no

BpeMeHHOe noJrb3oBaHne rrpolr3BoA[Tcfl, c pa3pelxeHrlfl 3aBeAyroulefo

AOy.Bpenax pa6orrr orpaHr{qzBaercr npeAenaMr4 oAHoro pa6overo Anq. B KoHue

pa6ouero AH{ Aenonpor43BoAr4TeJrb o6sgana y6e4rarrc-a B ToM, r{To Bce rLIr{HbIe

[ena, BbrAaHHbre Bo BpeMeHHoe IIoJrb3oBaHr4e, Bo3BparrleHbr Ha MecTo xpalleHvrfi. u
ecrb Jrrl Heo6xoArzMocrb AJr.f, rrpr{HflTvrfl. Mep K r{x Bo3BpaIrIeHLIIo I{nIz po3brcKy.

5.2. @arr BbrAarrr,r Jrr4rrHofo Aena Suxcupyerc.rl B KoHTponbHoM )KypHane.

6. OTBETCTBBHHOCTb

6.1. Bce pa6ornr,rr<u fOY o6ssausr cBoeBpeMeHHo npeAcraBn;lTb 3aBeAyrorleMy LI

Aenonpokr3BoAl4Tenro cBeAeHr4{ o6 I43MeHeHrru B rrepcoHaJIbHbIX AaHHIIX,
BKJrrorreHHbrx B cocraB JII{rIHoro Aena I4 KaproqKu $opuu T2.
6.2. P a6ororareJrb o6ecne.rzBaer:
. coxpaHHocrb Jrr{r{Hbrx AeJI, KaproqeK Sopvnr T2 pa6orHtlKoB AOV;
. KoHora4euqzaJrbHocrb cseAeHufi, co.qepxarquxc-tr B rI4rIHbIX Aenax
pa6orHur<oe [OY.

7. TTPABA

7 .I. ,.{nx o6ecrerreHr,r{ 3arrlr{Tbr [epcoHaJrbHbrx AaHHbrx, Koropbre xpaH-f,Tcfl B

rrzqHbrx .{eJrax rreAaroru u padornnrcu Yvper(AeHnrr rrMeror rrpaBo :
. rroJryqr4Tb rrorrHyro HHQopMarIr4ro o cBoHX nepcoHalbHblx AaHHbIX u
o0pa0oTKe 3Tr4x AaHHbrx;
. IIOJIYIIUTb.qOCTYIIKCBOI4MTICPCOHAJIbHbIM.4AHHbIM;
. froJryrrr,rTb Kofrr4r,r, xpaH.f,Illuec-s B Ir4rrHoM Aene kr coAep)Kaqr4e

nepcoHa[bHbre AaHHbre.
. TPCOOBATb I4CKJIIOqCHH,'I UTV I4CIIPABJIEHH' HEBEPHbIX PITIKI HEIOJIHbIX

nepcoH€urbHbrx AaHHbrx
pa6oro4areJrb uMeer rrpaBo :

' o6pa1aruearb rlepcouaJlbHble AaHHbre pa6orHuron [OV, B ToM rrucre r4 Ha

3neKTpoHHbrx Hocr{Ten{x;
3arrpocr4rb or pa6orHrar<on IOV ecrc Heo6xoAraMy]o raHSopilrar{r4ro.


